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Abstract 

These instructions give you guidelines for preparing abstracts and papers for URBANCEQ-2017. Use this 
document as a template to compose your paper in MS Word format. For submission guidelines, follow 
instructions on the Conference website. The abstract should be composed by a single paragraph long about 150 
words, justified between the margins specified below. The font is Times New Roman size 10. The paragraph has 
12pt exact line space. 

1 Introduction 

This document is a guide for MS Word users. If you are reading the PDF version of this document, 
please download the file, URBANCEQ_MSWordTemplate.docx.  Please restrict your document to 4 
pages for the extended abstract and 10 pages for the optional full paper. 

2 Page Size, Margins and Font 

The page size is standard A4, with the margins listed in Table 1. The text area is 16.0 cm × 24.7 cm. 
The document is based on the font Times New Roman. The standard font size is 11pt. The paper title 
is 14pt. Section titles are 12pt bold faced; subsection titles are 12pt italics. Figure and table captions 
are 10pt. 

Table 1. Margins for papers submitted to URBANCEQ-2017 conference. 

Margin settings (cm) 
Page Top Bottom Left Right 
First 2.5 2.5 2.5 2.5 
Rest 2.5 2.5 2.5 2.5 

3 Titles, authors and affiliations 

The title of the paper should be centred, 14pt (no bold); the paragraph has 15pt exact line space with 
36pt blank space above and 18pt blank space below. Use the predefined style Title. 

The authors’ names are centred, 11pt. The paragraph has 13pt exact line space with 12pt blank 
space below. Use the predefined style Authors.  

The authors’ affiliations are centred, 11pt. The paragraph has 15pt exact line space with no space 
above and below. Use the predefined style Affiliations. The authors are linked to their respective 
affiliations through numeric superscripts as shown in this example. 

The authors name and a running title must be included in the heading of the pages after the first 
one. The running title should recall the title of the paper with a few words. 



Author1 et al [or Author1 and Author2] Running title 

The corresponding author is identified as in the present example providing his e-mail address. The 
whole line of the corresponding author is written with font 10pt and 15pt exact line space. Use the 
predefined style Corresponding Authors. 

4 Sections and Subsections 

Sections are numbered consecutively. Subsections are numbered as x.y, where x is the section number 
and y is the subsection number. Both section and subsection numbers start from 1.  

The section title is bold faced 12pt. Its paragraph has 13pt exact line space with 24pt above and 
12pt below. Use the predefined style Title 1.  

The subsection title is in italics 12pt. Its paragraph has 13pt exact line space with 12pt above and 
6pt below. Use the predefined style Title 2. 

Standard text is 11pt with 13pt exact line space. There is no gap between paragraphs. The first line 
of each paragraph has 0.5 cm indentation. Use predefined style Normal. 

The first paragraph of each section or subsections is formatted as the standard text, but has no 
indentation. Use the predefined style First Paragraph. 

5 Figures and Tables 

5.1 Figures 

Figures should be centred within the page width and numbered sequentially. Multiple figures should 
be referred using letters (e.g. Figure 1a or 1b). In the text a figure is referred as “Figure 1a shows the 
drag coefficient...” or “the slope of the lift coefficient switches from negative to positive at the critical 
Re (Fig. 1b)”. Figures should be separated from the text above by a 12pt blank space and from the 
caption below by 6pt blank space. Use the predefined style Figure. The symbols used in the figure 
axis labels should be defined in the text. 

Figure captions are centred with 10pt font. The paragraph has 13pt exact line space with 12pt blank 
space below. Use the predefined style Figure Caption. 

 

Figure 1. Drag coefficient (a) and slope of the lift coefficient (b) as a function of Re. 

5.2 Tables 

Tables must be formatted as shown in Table 1 and referred in the text as “The correct page margins 
are listed in Table 1” or “...make sure to respect the correct page margins (Tab. 1)”. 

Table captions are located above the tables, centred with 10pt font. The paragraph has 13pt exact 
line space with 12pt blank space above and 6pt below. Use the predefined style Table Caption. 
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6 Equations 

Equations should be centred and numbered sequentially. Numbers should be right justified. Blank 
spaces of 12pt separate equations from the text above and below. No extra space is included between 
equations. Equations should be referred in the text as “Eq. (1) defines the mean wind velocity profile”. 
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where z0 is the roughness length of the terrain and u
*
 is the shear velocity. All the symbols should be 

defined at their first appearance in the article. Scalar variables are indicated in italics, while matrices 
and vectors are bold-faces as: 

 =Ax b  (2) 

7 References 

Use author-date style references (see References at the end of this document). Please note that the 
references at the end of this document are in the preferred referencing style, with examples given for 
books (Bendat and Piersol, 2000), journal articles (Andersen et al., 2005), conference papers (Baldwin 
and Lomax, 1978). References in text may also be cited as “Bendat and Piersol (2000) demonstrated 
that...”. 
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